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Introduction

As an employee or student of Standish Community High School you are now entitled to download
and use the Office 365 ProPlus apps for free. This suite of apps are more commonly known as
Microsoft Office and includes the following applications: Word, Excel, PowerPoint, OneNote, Access,
Publisher, Outlook, Skype for Business and OneDrive for Business.

How many devices can | install Office 365 ProPlus on?

You can install Office 365 ProPlus on a total of 5 devices such as a Windows PC, Apple iPad or an
Android tablet. However, you should only install the product on personal devices, it should not be
installed on work computers, laptops or iPads, please contact the network support team for this.

How do | get Office 365 ProPlus?

You first need to check your device meets the system requirements which can be found using the
following link: https://products.office.com/en-us/office-system-requirements?ui=en-US&rs=en-
US&ad=US

If your device meets the system requirements then please email
getoffice365pp@standishchs.wigan.sch.uk requesting the Office 365 ProPlus licence. You'll be
informed once the licence has been activated. Next follow one the guides below depending on what
device you are installing the suite on, use your school email address (e.g.
bloggsj@standishchs.wigan.sch.uk) and password to logon to Office 365:
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Windows - https://support.office.com/en-us/article/Download-and-install-Office-using-Office-365-
for-business-on-your-PC-72977511-dfd1-4d8b-856f-405cfb76839c (follow the Office for business
instructions)

Mac OSX - https://support.office.com/en-US/article/Download-and-install-Office-2016-for-Mac-
using-Office-365-for-business-2eb5e0ad-eb5f-418c-a476-81be30e6fede (follow the Office for
business instructions)

Apple I0S - https://support.office.com/en-us/article/Install-and-set-up-Office-on-an-iPhone-or-iPad-
9df6d10c-7281-4671-8666-6ca8e339b628

Android - https://support.office.com/en-us/article/Install-and-set-up-Office-on-an-Android-with-
Office-365-cafe9d6f-8b0c-4b03-b20a-12438a82a22d

It is recommended you use the Office 365 ProPlus with 2016 apps for compatibility with the school’s
Microsoft Office suite.

What happens when I’'m no longer employed or a student at Standish
Community High School?

When you leave Standish Community High the licence will be removed from your account and Office
365 ProPlus will go into reduced functionality mode. You will then need to purchase the software
via some other means such as an Office 365 subscription.

Notes

e Toinstall and use Office 365 ProPlus you will need an active Internet connection, the
download of Office 365 ProPlus is in the region of 850MB-1GB. The school is not responsible
for any charges associated with this installation.

e Itis recommended for security reasons that you use Outlook on the Web
(https://login.microsoftonline.com/) to access your email when offsite rather than the
Outlook desktop client which is part of Office 365 ProPlus.

e Skype for Business and OneDrive for Business will only work if your licence has been
activated, contact the network support team for more information.

e You may need to uninstall other versions of the Microsoft Office suite before you can install
Office 365 ProPlus, this may include other standalone products such as Visio and Project, be
sure you no longer require these products before uninstalling them.

Need help

Please log a support call on the helpdesk system.

Links

Helpdesk system - https://schs.freshdesk.com/support/home
Office 365 login — https://login.microsoftonline.com
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